More Than You Ever Wanted to Know About Classification 
of Courses for Subsidy Purposes

[Note to department chairs:  Your assignment was to check the subsidy classification of courses in your course inventory.  Column 6 (“SUBSIDY CLASSIF”) and the final column (“SUBJECT CODE”) are the primary columns you need to review in the printout of your course inventory. The information and links in this manual should help you if you have questions.]
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Section 1:  What is a subject code or CIP code?

The 6-digit “subject code” or “CIP code” (e.g., 010101) is a number assigned to any given course based on the subject matter of that course.  (CIP stands for Classification of Instructional Programs.  The “subject code” and “CIP code” are two different names for the same thing.) 

The first 2 digits in the subject code indicate the broad subject area of the course.  The final 4 digits indicate the specific subject matter of the course. 

You can find the 2-digit broad subject areas recognized by the Ohio Board of Regents at the following web site:  http://www.ureg.ohio-state.edu/ourweb/srs/cip/index.html.  The site lists 52 broad subject areas (e.g., English Language and Literature, Psychology, Mathematics, Social Sciences and History).

[image: image1.wmf]Click on any general area listed there to find the specific subject codes for courses in that area. For any given course, you will choose the subject code whose description best matches the catalog description for that course. (See section 2 below.) 

On your departmental course inventory, the subject code is listed in the final column.

You can also find the subject or CIP code for courses at the various subsidy levels by using the “decision tree” referred to in section 3 below.

[Special note to CSIS Department: Yes, these subject/CIP codes are way out of date, especially in computer fields, but they are the only codes that the Ohio Board of Regents recognizes.]
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Section 2:  How do I assign a subject code to a particular course?

You assign the subject code at the time you develop a course (i.e., when you create the course proposal you send to the Curriculum Committee).  To assign the specific subject code, look at your course description.  Then find the broad area that seems most appropriate for the course by going to the listing at http://www.ureg.ohio-state.edu/ourweb/srs/cip/index.html.

After you find the most appropriate broad area, click on that area to find the most appropriate specific subject code.  Most of the specific subject codes are followed by a description so that you will know what type of course should have any particular subject code.

Existing courses in your department’s course inventory have already been assigned subject codes. The final column of your departmental course inventory, labeled “Subject Code,” contains the subject code of the courses already in your inventory. 

Need help assigning a code to a new course, or have questions about the subject code for an existing course?  Contact Jayne Caputo in Enrollment Services, at extension 3708. She is the one who verifies that you have assigned the correct subject code before she submits our courses to the Ohio Board of Regents.


Section 3:  What determines the subsidy level(s) at which a course can be classified?

The subject matter of the course, the audience the course is designed for, and the 6-digit “subject code” or “CIP code” assigned to a course work together to determine the level(s) at which that course can be classified: V (Developmental), G (General Studies), T (Technical Studies), B (Baccalaureate Studies), M (Master’s and Professional), D (Doctoral), etc.

Different documents and web sites use different abbreviations for these various levels.  Therefore, depending on which document you happen to be using, you might find DEV, GS, TECH, BA or BAC, M&P, DOC, etc. to designate the levels.

The Ohio Board of Regents’ “Course Inventory Expert System” at http://www.regents.state.oh.us/hei/ci/STAGE_1/sld001.htm has a set of “decision trees” or flow charts with clickable links to help you find the appropriate level for a given course.  The system asks you a series of questions about the course, most of which can be answered with yes-no answers.  The system leads you through the process of classifying a course based on the answers you give to particular questions.


Section 4:  What do the various course-subsidy levels (Developmental, General Studies, Technical Studies, Baccalaureate Studies, Master’s and Professional, Doctoral, etc.) mean?

The following definitions come primarily from the document “How Instructional Subsidy Is Earned,” based on Board of Regents definitions and prepared by Becky Geltz in the Office of Institutional Research. 

Developmental: (abbreviations commonly used, interchangeably, for this category: DV, DEV, V)

Assign to the Developmental level all courses that are below college level (basic writing skills courses; basic reading skills courses; basic mathematics skills courses; and study skills courses).

General Studies: (abbreviations commonly used, interchangeably, for this category: G, GS)

Assign to the General Studies level all courses creditable toward an associate or baccalaureate degree that are general or introductory courses.  Courses that satisfy distribution requirements, the set of courses that provide students with a broad knowledge base—generally in the humanities, natural sciences and social sciences—for an associate or baccalaureate degree should be assigned to the General Studies level.  (For specific information about classifying general education courses, see section 7, below.)

Technical Studies: (abbreviations commonly used, interchangeably, for this category: T, TE, TEC)

Assign to the Technical Studies level only those courses that are part of an associate degree program of technical education and that are within the technical portion of a curriculum as defined by current Board of Regents’ program approval standards.  Courses that are "basic" and "non-technical" within those standards should be assigned to the General Studies level.

Baccalaureate: (abbreviations commonly used, interchangeably, for this category: B, BA, BAC)

Assign to the Baccalaureate level all courses that are specialized within a discipline for the baccalaureate degree.  The course should be considered specialized when a specific set of knowledge or skills is required prior to enrollment.  Typically, these courses are reserved for students majoring in the field.  Also, assign to this level specialized courses designed to serve a related discipline.

Master’s (and Professional): (abbreviations commonly used, interchangeably, for this category: M, MA, M&P)

Assign to the Master's level all courses that are designed for graduate instruction and that are not specifically designed for doctoral students (see Doctoral below). 

Courses that represent the graduate-level component of advanced undergraduate courses (where a specific designation has been made that the course is creditable toward a graduate degree)—or baccalaureate/master’s “swing” courses—should also be assigned to this level.

There is also a “Master’s Blended” subsidy rate (MPD), earned by a majority of graduate Business and Education courses.

Doctoral: (abbreviations commonly used, interchangeably, for this category: D, DO, DOC)

Assign to the Doctoral level all courses specifically designed for the instruction of doctoral students in which enrollment is normally available only to students who have progressed beyond the level of a master's degree. The doctoral-level component of a graduate course designed to serve both this level and the master's level (a master’s/ doctoral “swing” course) should also be assigned to the doctoral level.


(You can find the full “How Instructional Subsidy Is Earned” document on the Institutional Research web site at http://www.ysu.edu/institutional-research/.  To view the online version, go to the web site, scroll to the bottom of the list on the left side of the page, and click on “Access Secured Pages.” When the window appears, click in it; type, in lowercase letters, xyzzw; then click “Enter.” You must actually click on “Enter” rather than hitting the Enter key.) 

Want to know the distinctions among different designations within a course-subsidy level (G1 vs. G2 vs G3, etc.)?  See section 6, below.

Need help with understanding these various course-subsidy levels?  Contact Becky Geltz in Institutional Research, at extension 3053, or Jayne Caputo in Enrollment Services, at extension 3708.

  

Section 5:  Where can I find what subsidy levels are possible for any given subject code?

There are multiple ways.   

a.  If you like charts or tables:

The “Subject Code Listing” handout in your original packet shows you what subsidy levels are possible for each subject code.  

For instance, a course with subject code 010101 (a course whose description falls under the general category Agriculture Business and Production on the web site at http://www.ureg.ohio-state.edu/ourweb/srs/cip/index.html and in the specific category Agricultural Business and Management, General: “An instructional program that generally prepares individuals to apply modern economic and business principles involved in the organization, operation and management of farm and agricultural businesses,”) may be classified as G2, T3, B2, M3, or D2:

	Subject Code Listing

Subsidy Level

	Subject Code
	Description
	DEV (V)
	GS

(G)
	TECH

(T)
	BAC

(B)
	M&P

(M)
	MPD
	DOC

(D)

	010101
	Agricultural Business and Mgt
	
	2
	3
	2
	3
	
	2


Don’t have your packet, or prefer to go online?


(The “Subject Code Listing” is also available on Becky Geltz’s Institutional Research web site at http://www.ysu.edu/institutional-research/.  To view the online version, go to the web site, scroll to the bottom of the list on the left side of the page, and click on “Access Secured Pages.” When the window appears, click in it; type, in lowercase letters, xyzzw; then click “Enter.” You must actually click on “Enter” rather than hitting the Enter key.) 

b.  If you prefer lists:

A list of the classifications for each subject code is available at the following address: http://www.regents.state.oh.us/hei/datasubdoc/vertables/subjectlevelmodel.txt.
The list, which goes on for pages, looks like this:

010101
B
Bac 2

010101
D
Doc 2

010101
G
GS 2

010101
M
M&P 3

010101
T
Tech 3


Section 6:  What’s the difference between a B1 and a B2, between a G1 and a G2, or between any other designations within levels or categories?

Within any given level or category of courses (V, G, T, B, M, D, etc.), the various sub-levels (e.g., B1, B2, B3) are based on how expensive the Board of Regents thinks it is to offer particular kinds of courses in any general subject area.

The following distinctions within subsidy levels are based on Ohio Board of Regents document 3333-1-02, Definition of Full-time Equivalent Students and Requirements for Reporting, at the following address:

http://www.regents.state.oh.us/hei/datasubdoc/memos/adminrule.pdf. 

(The document also contains lots of other information related to subsidies earned by certain types of students, should you want to know even more about the subject.)

General Studies (subsidy based on undergraduate enrollment in courses creditable toward an associate or baccalaureate degree—other than courses that fall into the technical or baccalaureate levels described below):

G1:  course credits in social and behavioral sciences, mathematics, business

administration, computer science, education, home economics, and military science fields

G2:  course credits in humanities, biological sciences, art, architecture, journalism, social work, library science, interdisciplinary, and general education fields (when the general education courses serve only or primarily a general education audience); also approved remedial studies

G3:  course credits in physical sciences, physical education, engineering, drama and dance, and music fields

Technical Studies (must be technical studies that are part of an associate degree curriculum; “basic” and “non-technical” courses cannot be classified as technical studies):

T1:  course credits in business technologies and public service technologies

There are no “Tech 2”-level courses, so you won’t find a category called T2.

T3: health technologies, engineering technologies, and natural science technologies

Baccalaureate Studies (“specialized and advanced undergraduate courses which are creditable toward a baccalaureate degree”):

B1:  course credits in the social and behavioral sciences, mathematics, business administration, computer science, education, home economics, military science, and physical education fields

B2:  course credits in the humanities, art, architecture, agriculture, journalism, social work, library science, public administration, interdisciplinary, and general education fields, and medical service courses.  A course that counts for general education can be classified in this area only if it serves primarily majors in the given department.

B3:  course credits in the physical sciences, biological sciences, engineering, drama and dance, music, nursing, pharmacy, and allied medical fields

Master’s and Professional Level (graduate level but not doctoral-degree level; however, it includes law school courses leading to juris doctor degree):

M1:  course credits in education, business administration, computer science, library science and law fields

M2:  course credits in the humanities, social and behavioral sciences, mathematics, physical education, home economics, architecture, art, journalism, interdisciplinary, general education, public administration, social work, music, drama and dance, nursing, medicine, dentistry, optometry, pharmacy, veterinary medicine, and allied medical fields

M3:  course credits in the biological sciences, the physical sciences, agriculture, and engineering fields

Doctoral Level (“graduate courses of an approved doctoral degree program”—to earn doctoral subsidy, a student must already have a master’s degree or 34 semester hours toward a graduate degree):

D1:  course credits in the humanities, social and behavioral sciences, allied medical, architecture, business administration, computer science, education, home economics, journalism, physical education, public administration, social work, and interdisciplinary fields

D2:  course credits in biological sciences, the physical sciences, mathematics, agriculture, art, engineering, drama and dance, music, pharmacy, medicine, optometry, and veterinary medicine fields


Section 7:  Classifying General Education Courses

Information about how to classify existing and new general education courses is available in the Board of Regents “decision tree” chart.  Use a G designation for courses that are designed as general education courses and serve only to fulfill general education requirements.  Use a B designation for core courses in a major that were designed for majors and that serve primarily majors, but that also count for general education.  For more information, see http://www.regents.state.oh.us/hei/ci/STAGE_3/sld002.htm.


Section 8:  The course inventory for my department contains a column called “Subsidy Code.”  Courses are listed as A, B, C, D, E, F, or whatever in that column. What on earth do those letters mean?

The letters in the “Subsidy Code” column are internal (i.e., YSU) codes for the various subsidy areas.  Ignore them, and use the “Subsidy Classif” column instead. For your information, though, the codes under the “Subsidy Code” column represent the following levels:

SUBSIDY CODEFILE

 CODE
VALUE

  A
GENERAL STUDIES

  B
TECHNICAL

  C
BACCALAUREATE

  D
DEVELOPMENTAL

  E
MASTERS

  F
BACCALAUREATE AND MASTERS

  G
DOCTORAL

  K
GENERAL STUDIES INELIGIBLE

  O
MASTERS AND DOCTORAL

  Q
TECHNICAL INELIGIBLE

  R
BACHELOR INELIGIBLE

  S
MASTERS INELIGIBLE

  T
DOCTORAL INELIGIBLE

  U
DEVELOPMENTAL INELIGIBLE


Section 9:  Summary of Useful Links:

OBOR Decision Tree for Assigning Subsidy Levels:

http://www.regents.state.oh.us/hei/ci/STAGE_1/sld001.htm: Ohio Board of Regents’ “decision tree”—or  “Course Inventory Expert System”— a set of questions designed to lead you through the process of assigning subsidy levels/subject codes by the “process of elimination”

An overview of the system is available at http://www.regents.state.oh.us/hei/ci/Documentation/cisystemoverview.html.
OBOR designed the tree to start with STAGE 1, “courses for which credit is not awarded, courses specifically identified for funding at particular levels, developmental courses, and Transfer Module Courses (for technical colleges only)”.  Start at the http://www.regents.state.oh.us/hei/ci/STAGE_1/sld001.htm address.

To go directly to STAGE 2, “courses required for technical degree programs,” go to http://www.regents.state.oh.us/hei/ci/STAGE_2/sld001.htm.

To go directly to STAGE 3, “courses to which general decision rules apply regardless of field of study, including capstone courses, General Education Requirements, personal enrichment or general interest courses, survey courses, student teaching course, teaching methods courses, calculus-based courses, skill/medium courses, first-year introductory courses, and courses for non-majors only,” go to http://www.regents.state.oh.us/hei/ci/STAGE_3/sld001.htm.

To go directly to STAGE 4, “courses to which “discipline-specific” decision rules apply,” go to http://www.regents.state.oh.us/hei/ci/STAGE_4/sld001.htm.
SUBJECT CODES:

2-Digit Broad Subject Areas and 6-Digit Subject or CIP Codes:

http://www.ureg.ohio-state.edu/ourweb/srs/cip/index.html: Ohio Board of Regents recognized subject or CIP codes

Subject Code Listing or Table Showing What Subsidy Levels Are Possible for Any Given Subject or CIP Code:

http://www.ysu.edu/institutional-research/.  On the YSU Office of Institutional Research web site.  Go to the web site, scroll to the bottom of the list on the left side of the page, and click on “Access Secured Pages.” When the window appears, click in it; type, in lowercase letters, xyzzw; then click “Enter.” You must actually click on “Enter” rather than hitting the Enter key.

The following three addresses are useful because you can do searches to look for particular words in your course titles or course descriptions:

OBOR’s List of Subject Codes Valid for Level G:

http://www.regents.state.oh.us/hei/ci/Documentation/VALID_G_SUB_CODES.htm
OBOR’s List of Subject Codes Valid for Level T:

http://www.regents.state.oh.us/hei/ci/Documentation/VALID_T_SUB_CODES.htm
OBOR’s List of Subject Codes Valid for Level B:

http://www.regents.state.oh.us/hei/ci/Documentation/VALID_B_SUB_CODES.htm
GENERAL EDUCATION RULES:

http://www.regents.state.oh.us/hei/ci/STAGE_3/sld002.htm: portion of the Ohio Board of Regents Course Inventory Expert System that deals with General Education courses

How Instructional Subsidy Is Earned:

“How Instructional Subsidy Is Earned” document on the Institutional Research web site at http://www.ysu.edu/institutional-research/.   Explanation of how instructional subsidy is earned, on YSU’s Office of Institutional Research web site.  Go to the web site, scroll to the bottom of the list on the left side of the page, and click on “Access Secured Pages.” When the window appears, click in it; type, in lowercase letters, xyzzw; then click “Enter.” You must actually click on “Enter” rather than hitting the Enter key.

OBOR’s Technical Document on Subsidy, Called “Administrative Rules” by OBOR Staff:

http://www.regents.state.oh.us/hei/datasubdoc/memos/adminrule.pdf: contains definitions of differences within subsidy levels, such as between G1 and G2, B1 and B2, etc.

OBOR’s Rules on calculating subsidy based on FTE:

http://www.regents.state.oh.us/hei/subsidy/subsidyFTEprocess.html.

Subject or CIP Codes That OBOR/IPEDS Is Supposed to Begin Using in Summer 2003 or 2004:

http://nces.ed.gov/pubs2002/2002165_2.pdf:  Don’t use these codes until OBOR lets us know that they are ok to use.
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