Spring 2007


CRITERION COMMITTEE DIRECTIONS

PHASE 3 (SPRING 2007): SYNTHESIS AND REPORTING

Instructions: Submit the final committee report by e-mail as a Microsoft Word document attachment to bkbowers@ysu.edu and send a hard copy to Bege Bowers, Office of the Provost, by March 15, 2007. 
Use the following format (see the Phase 3 Template and the Style Guidelines for examples and more information):

1. Cover Page: Criterion number and title, criterion statement, committee members’ names and titles, date submitted. Include names of all individuals who participated on the committee. If they are no longer on the committee, indicate date of service. (See sample cover page on the Phase 3 Template.)
2. Table of Contents (List titles of sections and subsections and page numbers on which each starts.)
3. Introduction: Brief description of how the committee accomplished its work
4. Use core components as centered major headings in the report.
Sample (you may single or double space the major headings):

Core Component 1a:

 The organization’s mission documents are clear and articulate publicly the organization’s commitments.

5. Use italicized side-headings to subdivide the major sections. These headings might be extracted from the examples of evidence that the committee uses.

Sample:

Mission


Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

Constituencies

Xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx

6.  Criterion-related Strengths (identify these) 
7. Criterion-related Challenges (identify these)
8. Recommendations (Make recommendations for addressing challenges. Possible subheadings are listed below.)
Addressing Challenges

Building on Strengths

9. People and/or Offices Consulted (Begin on a new page.)
10. References—e.g., documents and web sites consulted (Begin on a new page. See Style Guidelines.)
11. Appendices (as needed) 
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