CRITERION COMMITTEE DIRECTIONS

PHASE 1 (SPRING 2006): ORIENTATION & PLANNING

DEVELOPING SELF-STUDY QUESTIONS

The first stage of the process for each criterion committee is (1) to develop questions to guide your study, (2) to identify the people and documents that can assist in answering those questions, and (3) assign responsibility to individuals for gathering the information. You will need to do this by May 5, 2006, before the end of spring semester.  The answers to the questions will provide material for the criterion committee report that you will complete by March 15, 2007. That report will be included with evidence for the self-study and inform the institutional self-study report that the self-study coordinators will draft between March 2007 and the end of fall semester 2007.
The self-study must provide enough description to provide clear evidence that the criterion is met. It also should be evaluative enough to identify relative strengths and challenges of the institution.  Therefore, the questions that you design should be open-ended questions that will elicit DESCRIPTIVE and EVALUATIVE responses, rather than yes/no responses. 
Questions might include some of the following phrases:

· What evidence is there that….?

· To what extent does the institution…?

· How well does…?

· How…?

The accreditation criteria, their core components, and samples of evidence (listed in Chapter 3 of the Handbook of Accreditation, available online at http://www.ysu.edu/accreditation/) are the bases for the questions. You don’t have to include every example listed in the Handbook, and you may add examples. The sample questions on the next page show the relationship among the criteria, the core components, and the questions the criteria committees will develop. 

REPORTING PROGRESS FOR PHASE 1
By the end of spring semester 2006, the criterion committee should have (1) developed the questions it plans to consider; (2) identified major resources (people, documents, and, if applicable, an existing university committee such as a Senate committee) to consult in answering the questions; (3) assigned a committee member or members the responsibility of seeking answers to each question and reporting the information back to the committee during fall semester 2006; and (4) filled out the form for reporting progress to the Steering Committee, which will be provided to the criteria committees electronically. Please submit the completed progress-report form electronically to bkbowers@ysu.edu by May 5, 2006. Also, please send a hard copy to Bege Bowers in the Provost’s Office by the same date. (A sample of a partially completed progress-report form is attached. Your committee will fill out columns 2, 3, and 4 of the progress-report form before submitting it in May 2006.)  
DEVELOPING QUESTIONS
	Criteria
	Core Component
	Sample Questions

	Criterion 4. Acquisition, Discovery, and Application of Knowledge
	Core Component 4d. The organization provides support to ensure that faculty, students, and staff acquire, discover, and apply knowledge responsibly.

Examples of evidence:
The organization follows explicit policies and procedures to ensure ethical conduct in its research and instructional activities.

The organization provides effective oversight and support services to ensure the integrity of research and practice conducted by its faculty and students.

The organization creates, disseminates, and enforces clear policies on practices involving intellectual property rights.
	· Are there explicit policies and procedures to ensure ethical conduct in research and instruction? How well are they followed?

· How effective are the oversight and support services provided to ensure the integrity of research conducted by faculty and students?

· What evidence is there that the University has created, disseminated, and enforced clear policies and practices involving intellectual property rights?



	Criterion 5. Engagement and Service


	Core Component 5a. The organization learns from the constituencies it serves and analyzes its capacity to serve their needs and expectations.

Examples of evidence:

The organization practices periodic environmental scanning to understand the changing needs of its constituencies and their communities.

The organization demonstrates attention to the diversity of the constituencies it serves.
The organization’s outreach programs respond to identified community needs.
	· To what extent does the University practice periodic environmental scanning?

· How adequately does the University demonstrate attention to the diversity of the constituencies it serves?

· How well do outreach programs respond to identified community needs?




CRITERION COMMITTEE PROGRESS-REPORT FORM – DUE MAY 5, 2006

(Sample – Form to be provided to committees electronically)
Criterion 4: Acquisition, Discovery, and Application of Knowledge 
	Core Component

 4d. The organization provides support to ensure that faculty, students, and staff acquire, discover, and apply knowledge responsibly.



	Examples of Evidence
	Questions
	Resources
	Committee Member(s) Assigned to Explore Question(s)

	The organization follows explicit policies and procedures to ensure ethical conduct in its research and instructional activities.


	Are there explicit policies and procedures to ensure ethical conduct in research and instruction? How well are they followed?


	Professional Conduct Committee; Academic Research Committee; Student Academic Grievances Subcommittee; Human Subjects Committee; Ethics Statement; “Guidance for Consulting Agreements”; The Code of Student Rights, Responsibilities, and Conduct; ……
	John Doe and Jane Smith

	The organization provides effective oversight and support services to ensure the integrity of research and practice conducted by its faculty and students.
	How effective are the oversight and support services provided to ensure the integrity of research conducted by faculty and students?


	Ed Orona, Office of Grants & Sponsored Programs; Peter Kasvinsky, Dean of Graduate Studies & Research; Academic Research Committee; Guidebook for Sponsored Program Development; …..
	Senate Academic Research Committee -Margarita Diaz liaison

	The organization creates, disseminates, and enforces clear policies on practices involving intellectual property rights.
	What evidence is there that the University has created, disseminated, and enforced clear policies and practices involving intellectual property rights?


	YSU-OEA Agreement; Board of Trustees policy on intellectual property rights; General Counsel’s Office; …..
	William Brown and Keisha Wood
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