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ProcessMaker Login Instructions 

 
1.Please click on the following link to open ProcessMaker: 

 

http://pm.ysu.local/sysworkflow/en/neoclassic/login/login 

 

2. Login with your YSU user ID and password, then click on the Login button as shown below. 

     
3. To have remote access to the Process Maker off campus, please set up your VPN connection 

using the following link:  

 

https://vpn.ysu.edu./ 

You need to download CISCO on your computer before you set up the VPN remote access. 

Please click on the following links below and read the instructions carefully to download CISCO 

on your machine.  

Click here for instructions to install VPN for Windows.  

              Click here for instructions to install VPN for MacOS. 

 

 

LOG IN WITH YOUR YSU 

ID AND PASSWORD 

http://pm.ysu.local/sysworkflow/en/neoclassic/login/login
http://pm.ysu.local/sysworkflow/en/neoclassic/login/login
https://vpn.ysu.edu./
https://cms.ysu.edu/sites/default/files/documents/Installing_the_Cisco_AnyConnect_YSU_VPN_Client_Windows_XP_or_later.pdf
https://cms.ysu.edu/sites/default/files/documents/Installing_the_Cisco_AnyConnect_YSU_VPN_Client_Mac_OS_X_10.6_or_later.pdf
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The Review Process  
 

Once you log into the system successfully, you will see the following screen. The reviewer will be able to 

see all the applications assigned to them in their inbox with a case number and a case title. Select the 

message in the inbox to start the review process.    

 

 

The review process for the Adjunct, Associated and Designated type of form starts with the Department 

Chair’s justification. When the message is selected from the inbox, the reviewer will be able to see the 

following screen. After the Chair justification form is filled, the submit button is clicked to continue with 

the review process.  

 

 

 

 CASE #  CASE TITLE 

Chair Justification – Adjunct/Associate/Designated 
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The reviewer can download the application form for any future reference.  This document can be 

downloaded in a pdf format by selecting the File open link.  After the justification form has been 

completed, the Next Step button is clicked to proceed to the next level of the review process. 

 

By clicking on the Continue button the application will be forwarded to the College Dean. 

 

 

 

 

Dean 

Chair 

Name of College_Name of Applicant_Form Type 
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The following screen can be accessed by the College Dean. The screen will include the Dean’s 

recommendation form along with the Chairs justification form and the faculty form.  

 

 

 

 

 

 

Chair Justification – Adjunct/Associate/Designated 
 

Faculty Membership form – Adjunct/Associate/Designated 
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After the College Dean submits the recommendation form, a notification will be sent to the Graduate 

Dean. The Graduate Dean will be able to access the following screens.  

 

Chair Justification – Adjunct/Associate/Designated 
 

Faculty Membership form – Adjunct/Associate/Designated 
 

Graduate Studies Dean Recommendation – Adjunct/Associate/Designated 
 

College Dean Recommendation – Adjunct/Associate/Designated 
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The Regular type of form has a slightly different review process . The review  process starts with the 

Department chair. After the Department Chair’s justification, it is assigned to the Graduate studies 

committee for recommendation.  The review form is assigned to the Graduate Council after the 

Graduate Studies  committee has completed the recomendation form. The Graduate Council is 

responsible for the final approval in the review process.  

 

 

 

Once the review process is completed, a notificaton is sent to the applicant via the Banner system.   The 

information is updated automatically into the database.   


